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Fire safety and emergency evacuation Policy:
Our Aim:
To ensure the highest possible standard of fire precautions are in place and that all staff at Fowlmere Playgroup are familiar with the current legal requirements. Where necessary we seek the advice of a competent person, such as our Fire Officer or Fire Safety Consultant and liaise with Chapel trustees for updates/changes that need to be made to provision, equipment and our fire safety procedures. We ensure that regular fire safety risk assessments are taken and that all fire drills are recorded and the records are kept within the cupboard. As Fowlmere Playgroup rents its premises, we ensure that we have a copy of the fire safety risk assessment and certificate that applies to the building and that we contribute to regular reviews.
For any other form of emergency evacuation please see our Lockdown Policy. 
Procedures: 
Fire safety Risk Assessments
We follow the Government guidance Fire Safety Risk Assessment - Educational Premises (HMG 2006) and our risk assessments include:
· Electrical plugs, wires and sockets.
· Electrical items.
· Cookers.
· Flammable materials – including furniture, furnishings, paper etc.
· Flammable chemicals.
· Means of escape.
The manager/committee organise their own PAT testing annually by a qualified/recognised electrician which is competed alongside a safety check performed by the chapel trustees.  This is to ensure all equipment is checked. 
Fire safety precautions taken: 
· We ensure that fire doors are clearly marked, never obstructed and easily opened from the inside.
· As our landlords, the chapel trustees ensure that smoke detectors/alarms and firefighting appliances conform to the relevant BS EN standards, are fitted in appropriate high risk areas of the building and are checked as specified by the manufacturer.
· We have all electrical equipment checked annually by a qualified electrician. The chapel trustees complete their own testing of the premises equipment. Any faulty electrical equipment is taken out of use and either repaired or replaced.
· Our emergency evacuation procedures are explained to new members of staff, volunteers and parents, and are practised every half term (rotating days/times completed to ensure all staff and children experience what to do in a fire drill.) 
· Records are kept of fire drills and of the servicing of fire safety equipment.
· Alison Sutehall (Playgroup Assistant) is responsible for ensuring fire drills take place and completing relevant paperwork. 
Fire drills: 
We hold fire drills each half term and record the following information about each fire drill:
· The date and time of the drill.
· Number of adults and children involved.
· How long it took to evacuate.
· Whether there were any problems that delayed evacuation.
· Any further action taken to improve the drill procedure.
Fire evacuation procedure
The following procedure is to be followed in the event of the fire alarm sounding:
· The children are to be assembled by the entrance door in a nice line.
· A member of staff is to open the entrance door, and direct the children to the assembly point (main gates), asking them to stand against the gate.  
· The Manager will collect the register, the contact list and the mobile phone, and proceed to the assembly point.
· The Deputy will sweep all playgroup-accessible areas of the chapel hall (but not the chapel itself) to ensure no people are left in the building, and will then proceed to the assembly point along with anyone they have found.
· If a third member of staff is present, they will accompany the children to the assembly point.
· Once the building has been swept and all adults and children have assembled at the assembly point, a register will be taken to ensure everyone is accounted for.
· If fire/smoke is present, the most senior staff member present will call the fire brigade 
· If there are no visible signs of smoke or fire, we have been advised by the chapel trustees to ventilate the building, as a buildup of heat may cause the alarm system to activate.
· Children and adults may return to the building only when it is deemed safe to do so
Should a member of staff not be present when the alarm is activated, the next most senior member will fulfil their role.
Fire equipment location diagram

Staff responsibilities:
· To ensure we have obtained relevant fire safety paperwork from the Chapel Trustees to add to our fire safety records and that relevant action/advice is followed
· Daily checks are completed to ensure all fire precautions are in place such as ensuring fire exits are clear. 
· To ensure all new staff are given information surrounding what to do in case of a fire
· To ensure all staff understand their roles and responsibilities when completing fire drills. 
· All fire drills are recorded and kept within the cupboard. 
· Ensuring all children reach our fire assembly point and that a register is taken
· To remain as calm as possible in a real life situation
· Arrange annual PAT testing for Playgroup’s electrical equipment. 
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