[image: image1.png]Fowlmere
Y ) Playgroup





Admissions Policy
Our aim: 

It is Fowlmere Playgroup’s intention to make our setting accessible to children and families from all sections of the local community. We aim to ensure that all sections of our community have access to the setting through open, fair and clearly communicated procedures. The numbers and ages of children admitted to Playgroup comply with the legal space requirements set out in the Revised Early Years Foundation Stage.
We regularly check our email and website for admission enquiries and will do our best to accommodate needs of individual children and families, providing these do not disrupt the pattern of continuity in the setting that provides stability for all the children. Children are eligible to attend Playgroup from the day they turn 2 years old, they are unable to be left without parent/ carers before they reach this time. Parents must return registration forms with all relevant information before leaving their child at the setting.
To ensure continuity and to support settling in, we recommend parents/carers to have their children attend Fowlmere Playgroup at least two sessions per week. 

Procedures: 

· We ensure that the existence of our setting is widely advertised in places accessible to all sections of the community and that all information about Fowlmere Playgroup is accessible, using simple plain English, in written and spoken form and, where appropriate, provided in different community languages and in other formats on request.

· Our setting and its practices are welcoming and make it clear that fathers, mothers, other relations and carers are all welcome. 

· Our setting and its practices operate in a way that encourages positive regard for and understanding of difference and ability - whether gender, family structure, class, background, religion, ethnicity or competence in spoken English.

· Fowlmere Playgroup will, if possible, keep a place vacant to accommodate an emergency admission.
· We support children and/or parents with disabilities to take full part in all activities within our setting.

· We monitor the needs and background of children joining Fowlmere Playgroup on the Registration Form, to ensure that no accidental or unintentional discrimination is taking place.

· We offer funded places in accordance with the Code of Practice for south Cambridgeshire and any local conditions in place at the time.

Please note that in the summer term of the academic year after many children receive their 3-year, 15 hours funding or when rising 5 children increase their hours to prepare for the transition into school; we may not be able to offer children all of the sessions that parents/carers require. 
Our waiting list:
We arrange our waiting list based upon a first come, first serve basis and also upon the dates that our initial £30 deposit has been paid upon receiving application forms for children wishing to start at Fowlmere Playgroup. 

Our waiting list may also take into account:

· The age of the child; in our busiest term (summer) priority will be given to children aged 3 or 4 due to more flexibility in line with ratio requirements and also if children are starting school at the start of the next academic year to support building relationships with peer groups and experience the transition procedures, we have in place to support successful transition into Primary School.
· Children who are eligible for the funded entitlement – including eligible two year old children;

· The length of time on the waiting list;

· The vicinity of the home to the setting; 

· Whether any siblings already attend the setting 

· The capacity of the setting to meet the individual needs of the child.
As soon as we have a space available the manager of the setting will contact you regarding start dates and settling in visits for your child/children.  
Please be aware that attending Playgroup does not guarantee your child a space at our feeder Primary School.
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